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Everbridge: How to Send a Message?  
Sender (Charge RN) Guide 

Video Tutorial:  
Login to http://myaccess.ucsf.edu and login with your MyAccess account 

 

a. Click   
b. Search Everbridge Manger Portal 
c. Click on the yellow star next to it to save as Favorites   
d. Click on   to launch platform 
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a. Click on the + sign 
to expand list 
 

b. Select group(s) by 
checking the box  

 
c. and click search 

Select ® 
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to remove staff check box, click remove ® 
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